REQUEST FOR COUNTY FUNDING

For information regarding County policy on requests for funding from non-County governmental entities, please see the financial policy No. 9.12.

NOTE:	This form does NOT apply to contractual relationships. Please speak to your departmental contact and/or County Counsel for matters pertaining to contracting.

Goal:
The information requested in this form is intended to provide the Budget Committee and the Board of Commissioners information for the evaluation of funding requests from entities that are not a part of the Benton County Governmental organization.  This funding is intended to be strategically disbursed to advance the priorities identified and adopted by the Board of Commissioners.

Process:
The party requesting funding from the County will fill out the form and submit it to Benton County Financial Services by January 31, prior to the adoption of the biennial budget.  The request will be reviewed by Financial Services and then provided to the County’s departments and County Administrator for comments.  The request and staff comments will be provided to the Budget Committee during the budget adoption process.

Instructions

SECTION 1

Requesting Party: 
· Name of the organization that will be receiving and expending the county funds.  
Amount: 
· Full monetary amount of the request to the County.
Type: 
· Check whether the requestor is a governmental agency (state, local, federal), a non-profit agency, or a corporation.

SECTION 2

In accordance with Benton County Financial Policy No. 9.12, the Board of Commissioners may not accept unsolicited requests for funding that are not in alignment with Board priorities.  Of the requests, the Board will primarily consider funding for events and operational support, and may consider capital requests that are in alignment with Board priorities.

Event Funding:  Events are gatherings/events/programs that are open to the public, have a duration of less than one week and are intended to provide educational, cultural, or recreational opportunities to Benton County residents and visitors and advance the County’s strategic goals. 

Location: 
· Where the event will be held (e.g. Corvallis, King’s Valley, etc.)



Primary Purpose: 
· Mark whether the event is primarily Educational, Entertainment, Advocacy, Fundraising[footnoteRef:1], or “Other” in nature. [1:  Requests of a nominally fund-raising nature shall be considered under the Board’s office budget.] 

Overall Budget: 
· Enter the entire cost of the event.  
· A current, detailed, budget MUST be attached to receive consideration.
Average Attendance: 
· Estimate of average attendance, excluding those working at the event.
Entrance Fee Charged: 
· Indicate whether a fee will be charged for attending the event.  If so, state the amount of the fee.  
Vendor Fee Charged: 
· Indicate whether vendors will be charged a fee for participating in the event.  If vendors will not be present mark “No.”

Operational Support:  Operational support refers to monies that will be used to offset the costs of the normal or annual operations of the requestor. 

Population to be Served: 
· Enter the target population of the requestor’s services (e.g. veterans, seniors, homeless, children, etc.)
Location of Services: 
· What area of the County or region will the services be provided (e.g. south Benton County, rural Benton County, incorporated cities, etc.)
Services Provided: 
· Summarize the program services to be supported by the requested funds (e.g. weatherization of homes, emergency shelter, historical programs, etc.)
Use of County Funding: 
· Indicate whether the county funding will be primarily used for costs related to personnel, materials, or other. If other, describe nature of use.

Capital Needs:  The County may consider requests for needs of a capital nature if they are in alignment with County priorities, such as initial fees/deposits, construction costs or other needs.

Project/Need: 
· Enter a short description of how the funding will be utilized.
Location: 
· What area of the County is the project located (e.g. south Benton County, rural Benton County, incorporated cities, etc.)
Total Amount to Be Raised for Project: 
· Enter the total fundraising target for the project 
· A project budget MUST be attached to receive consideration.

Non-Governmental Funding Raised/Committed: 
· Enter the amount of revenue that has been raised or committed from private contributors and/or granting agencies (e.g. individuals, corporations, or philanthropic organizations)

[bookmark: _GoBack]Estimated Completion Date: 
· Indicate the estimated date of completion

SECTION 3

What County Priority Would this Request Support?
· Describe how the request is aligned with Benton County’s strategic priorities[footnoteRef:2].   [2:  Information on the County’s priorities can be obtained by calling the Board of Commissioners’ Office or visiting the County website.] 



SECTION 4

Other Funding Sources:
· Enter the name of the funding source, indicate whether it is monetary (cash) or in-kind (labor, materials, etc.) and the amount.  Contributions from individuals may be combined and entered as “Individual Contributions” rather than providing each individual’s name.  Corporations and governmental entities should be entered separately.

SECTION 5

Prior County Support Received
· If you have received County support in any of  the last five years,  indicate whether support was for an Event (E), Operational (O), or Capital (C); enter the description of the event, program, or project funded; enter the amount of funding received (including the monetary value of in-kind support).  Mark “Y” if any of the support was in-kind.
Previous In-kind Support Received:
Indicate type of in-kind support received (e.g. labor, material, a fee waiver, or transportation)
Labor: 
· Indicate the total number of county staff providing assistance (beyond normal duties), the estimated total hours of all county staff, and their departments, and the purpose(s) of their assistance (e.g. set up, clean up, inspections, etc.)
Material: 
· List the material(s) provided by the County and an approximate value of said materials (e.g. construction materials, sand, paint, etc.)
Fee Waiver: 
· Indicate the type of fee (i.e. a social gathering permit); amount the fee would regularly cost, the department imposing the fee, and how much of the fee was waived by the department.

Transportation: 
· Enter which department provided transportation for personnel, attendees, or materials.  Enter the number of County vehicles, the estimated number of trips in total, and the number of estimated riders if county resources were used for transporting the public.


