Benton County Community Development
360 SW Avery Ave., Corvallis, OR 97333
Phone: 541-766-6819

FAX: 541-766-6891
www.co.benton.or.us

CHECKLIST FOR COMMERCIAL AND
TENANT IMPROVEMENT APPLICATION

PROJECT INFORMATION

Project name: Date:
'Address: City: State: ZIP:
Scope of work: o

Reference no.: Map and tax-lot no.:

Contact person name: Company:

Phone: Fax:

Cellular phone: E-mail:

| - NOTES AND INSTRUCTIONS v -

'm The purpose of this checkllst is to help detine a complete submittal package for the scope of work Plan
review will not take place until a complete package is submitted.

B This checklist can be used for all commercial construction projects, including new construction, additions,
alterations and tenant improvements.

B For complex projects, applicants should use the “location” space to note the item’s location and page

number from the plans or the specification book.

It is not necessary to duplicate submittal information, even if it is asked for in multiple sections.

In the checklist, “Required” means that the applicant must provide this information for plan review.

In the checklist, “P” means —

* if checked by the applicant — the information is provided for the plan review.

* if checked by the plans reviewer — this information is required for the plan review.

B In the checklist, “NA” means that the information does not apply.

B Choose only those sections of the checklist that apply to your scope of work. Section 1.0, “General Project
Data ” must be 1ncluded with each project submitted.

(  PRE-SUBMITTAL PROCESS v il et o)

An appl1cant may request a pre-submittal meeting with representatives of the jurisdiction in Wthh the project
will be built. The meeting may take place during the conceptual, schematic, or in-progress phase, or when the
apphcant has completed plans

"~ INDEX OF CHECKLIST SECTIONS
1.0 General project E TS Page2 | 7.0 Mechanical data (Types Tand II
2.0 Civildata ....c.coooveveeciiiniieieeee e Page 2 kitchen-hood permits).............ccccvceeueenen. Page 6
3.0 Architectural data........ccccoceeevinciiieeiennene. Page3 | 8.0 Plumbingdata........cccccooevvininniiinnnnnns Page 7
4.0 Structural data.........cccceceererevieniniceenenenn Page4 (9.0 Electrical data........ccceoeveviieenieceniinencnnens Page 8
5.0 Mechanical data (new construction, tenant 10.0 Fire-suppression data ........c.ccoererueenenne. Page 9
improvement, gas-piping permits) ............. Page 5 | 11.0 Fire-detection and fire-alarm data........... Page 9
6.0 Mechanical data (additional or replacement 12.0 Re-roof installation data........................ Page 10
rooftop-equipment installation permits).....Page 6 | 13.0 Jurisdictional requirements................... Page 10




SECTION 1.0 — GENERAL PROJECT DATA

Construction documents

Location (sheet number or spec section)

1.1 X Required No. of sets of plans: 3 sets are required .................
1.2 [X] Required Cover sheet title block........coouvviimininiininiiiiiiieiiinnn
1.3 [ Optional  Cover sheet VICINItY MAP.....ccceevrverrieerieiariinnieeesiniene
1.4 Required  Cover sheet plan indexX ......cooeeeieiniecienieniieniecicnnne
1.5 O P [ NA Code SUmMMary,.essssissiimmsiisihsammmmh st
1.6 [ P [O NA Deferred submittal summary ........ccceeeviuieeiiiininiiininnn
1.7 [ P [ NA Professional stamp and Signature ...........ccceeeeeiueriueeaene
1.8 [ P [ NA Fire-and-life-safety plan......c.ccccoeveriiiiivinniineniicnnncns
Supporting documents Notes
120 O P O NA Land-use or planning actions ..........cceceevernennennsencennn.
121 [0 P [ NA Required fire-flow calculations..........coceveeeueneerenicrnnnns
1.22 [0 P [J NA Fire-hydrant flow-test report .......cooveemmeeciiiciniecriienenenes,
123 O P [ NA Fire department or fire district building survey report......
1.24 [ P [ NA Material safety data sheets (MSDS) ...............................

SECTION 2.0 — CIVIL DATA

Construction documents

21
22
23
2.4
2.5

Required
X Required
X Required
0P ONA
OOP [ONA

Site plan

Site utility plan ......cceccevvvrennnnn.
Grading plan .........coceeceeeevvuinnnenns
Erosion-control plan...........c........
Utility-vault location and details .

Supporting documents

220 [ P [0 NA Geotechnical/soil engineer report
221 [0 P [ NA Storm-water calculations.............
222 [ P [ NA Site retaining-wall structural calculations...........cccece.ec.

..................................

..................................

..................................

..................................

Location (sheet number or spec section)

Notes




' SECTION 3.0 — ARCHITECTURAL DATA

Construction documents Location (sheet number or spec section)
3zl Required  FlOOT Plan(s) susisussassensionssisssanssssssisnssnnsssnsosmmmmsssssnsion
3.2 [X Required Transverse and longitudinal cross sections....................
3.3 Required = OSSC Chapter 11 accessibility requirements.................
34 [P [ NA INterior eleVations......ccccocoeeeivriirreeieieeisesnneeessssseesessnsnens
3.5 [0 P [J NA Exterior elevations........ccccceveenervurecrecnninninesinnensesanenne,
36 [P [0 NA ROOLPIAN .eceiciiitiiiieeiieeer e,
3.7 O P [OJ NA Wall type sections and details ..........cccoceveiniiiiunnienennnans
3.8 [ P [J NA Reflected ceiling plan(s).......ccceeeeririurssucniniensneneiinnnennn,
3.9 [ P [ NA Firerated construction details........ccoceevuveniniuininnnnnns
3.10 0 P [0 NA Energy code compliant construction details and

SPECILICALIONS ......oeeorvoene s isiisismimsirsssisismssivssesswssimmmiavasses
3.11 [0 P [ NA Door schedule..........cocccrersuereersvivsssusssinemsmsemmmenssesssrssrss
3.12 O P [ NA Glazing schedule .........ccccoouiiiiiininininniniinsiecnieene,
3.13 [ P [ NA Furniture plan .........ccoccreererens sosisscississsisisassassnsssssssssrins
Supporting documents Notes
320 O P [J NA Energy code compliance forms/calculations..................
321 O P [0 NA Material safety data sheets (MSDS).....cccccoevverenrnennns,
3.22 [0 P [ NA Hazardous materials inventory statement (HMIS).........
3.23 O P [ NA Hazardous materials management plan (HMMP)..........
3.24 [0 P [0 NA Written fire-and-life-safety evacuation plan for area

Of TESCUE ASSISLANCE ....veruveeeeecereeeeraceenrsssssesiasssnsssaeenns
325 [0 P [ NA Active and passive smoke-control information..............




SECTION 4.0 — STRUCTURAL DATA

Construction documents Location (sheet number or spec section)
4.1 [X] Required  Structural cover Sheet ........ccoovmireceirirriiiiinsiinininnenienne,

42 [1 P [ NA Foundation plan and details...........ccocevvuevirnrnicniucnnnnnen,

43 [J P [ NA Under-slab mechanical plan.........cccoeeviniiiinicnnnnnnne,

44 [ P [0 NA Under-slab electrical plan......cc.ccceeveeeecinniininniccienninnnnn,

4.5 [ P [ NA Under-slab plumbing plan.........cccceevvevvirienennrininnnnne,

46 [ P [ NA Floor framing plan...........sssemsssisssissiisssaisiissameies

47 [ P [ NA Roof framing plan ......sausmssssasnssnsmasssmssosiossmen

4.8 [P [ NA Structural elevations........cceeerurrieniensnnienisneinessesinenn:

49 [ P [ NA Structural details and cross S€Ctions......c...cceeeveeriveieiann

4.10 O P [ NA Standpipe information .......cc..cccerveriiieriiecernessiessieenennnnn.

4.11 O P [ NA Special inspector/structural observation matrix .............
Supporting documents Notes
420 O P [0 NA Geotechnical/soil engineer report........cccceerueererrensaecannnes

421 [0 P [ NA Site-specific seismic hazard report.......ccoceeveeveerieruennenns

422 [0 P [ NA Design narrative .......cccecevueruineesnnsinessesssssessesssssassseseeses

423 [ P [ NA Structural calculations susussssssmmwnsssmnminsisie.




SECTION 5. 0 — l\rlECHANICAL DATA (New construction, tenant lmprovement, gas plpmg

~ permits)

Construction documents

Sl
52
53
54
5.5
5.6
5.7
5.8
59
5.10
5.11
5.12
5.13
5.14
5.15

5.16
5.17

5.18
5.19

ia~Ba=ia=RiaviisvRigeRsviisv el el sl
Z
>

O OO oOOooOoopdodoodn
<
oo OO0

]

o o
Oad
Z 7
> >

Floor plan issimsssssnssassimsismnisinvissamisisiss
Equipment schedule .......c.cccoeevvvivviniiiiiinniiniinicniene.
Site plan s i b s et
Under-slab mechanical plan.........ccccoceveeeciienieinens
ROOE Plan ..ot
Fuel-gas-piping plan........ccoccciiiniiiiiicnicinnncininns
HVAC equipment and duct plan(s) ......ccceeeeevneennnens
Roof access details ......c.occereemereeoeenismassasansmssnsasernarse
Duct smoke-detector plans ........ccevveeievicincienieennns
Fire/smoke damper locations..........c.ceeeevvennivereninens
Smoke-control plan ..uicisesssssanmsimmsisismmsiiaianie
QOutside air (OSA) table .uusimmsossmssssssssssssseinss
Reftrigeration equipment and piping plan...................
Kitchen equipment plan..........cccociinniinnnniiniinieniennns

Type I and/or Type II kitchen hood plan

(see Section 7.0 — Mechanical Data) ...........cccocveeee.
Fume/vapor hood plan............. st

Process piping/product and/or exhaust-conveying

duct plan wsesmamsssissssasssimnenmsssermsems s
Fire-rated construction detailS ......eueeeeeecieeiieeeereeeeeeenns

Equipment hanger/fastener details .........cccooveeeurnenene.

Supporting documents

5.20
5.21

522

5.23
5.24

5.25
5.26
5.27
5.28
5.29

Required
X Required

(1P [INA

1 NA
] NA

] NA
[] NA
] NA
L] NA
(] NA

OOddaa oo
U T T T

Structural calculations for vertical loads.......ooeeeenn...

Structural calculations for lateral loads, for

equipment weighing over 400 1bs. ........ccovveveiieenenn.

Equipment manufacturers’ catalog “cut sheets”

OF SPECITICALIONS......ccccoue v sssssnsansansansansassssssssirisorsnnins
Outside air (OSA) calculations.........ccccevvvrereeeeneennen

Smoke-control calculations .........eeeveveeveereeieeeeeerenennnns

Combustion-air calculations........c.cccvvevvuvevinienrineeienns
Fuel-gas-piping sizing calculations..........cccceceeevennene.
Make-up air calculations .....sssssssssssssrsassssnssncansssassasse
Energy-code-compliance forms .......ccoeveeeeiiereninnens
Boiler information ........... sassssmsmsvemsimbss

Location (sheet number or spec section)

HEEEEEETTT

Notes




| SECTION 6.0 — MECHANICAL DATA (Additional or replacement rooftop installation permits)

Construction documents

6.1 [X Required RoOfplan.......ccccooveerinreererevcernecaennecroore sonsnssssmssnsasssens
6.2 [ P [ NA Roof framing plan ........ccecvvmieniineninininicniniiicnes
6.3 [ P [ NA Fuel gas piping plan ........ccceeveeveemereerieenresseessnssseesnens

6.4 [ P [J NA Roof access details uumiscunmassinnsnimiminivein

Supporting documents
6.20 [X Required  Structural calculations for vertical loads..........cccucu..e.
6.21 [X] Required  Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. ........ccceeiiiiiiinnennn.
6.22 [] P [ NA Equipment manufacturers’ catalog “cut sheets”

or specifications... s e
6.23 [ P [0 NA Fuel gas piping sizing calculations............cccoevvrruennens
624 [0 P [ NA Energy code compliance forms........cccceevvuiiiencuicnnnn.

Location (sheet number or spec section)

'SECTION 7.0 — MECHANICAL DATA (Typel and Type II kitchen hood permits)

Construction documents

Location (sheet number or spec section)

7.1 Required  Site plan...............oummasmmmennmesssammmessmmonssaemorssss
72 X Required  Floor plan(s) .....cccccoveererruesucncniisinsiiininsesnsnieseesssnenes
7.3 Required  Kitchen equipment plan.........cooeeveeeiimecriinciennncnne
7.4 [X Required Kitchen equipment and hood elevations .....................
75 [ P 1 NA Roofplan ...........cumssussismscsesosmmmssmnoiobaiss s
76 [1 P [OJ NA Cross sections through hoods, ducts and shafts ..........
77 O P [ NA Fire-rated construction details.......cccceeeevrcrviriucnnnnne.
7.8 [0 P [O NA Fire suppression details ........ccocoomniniicinnnnecnicennnne.
Supporting documents Notes
720 [X Required  Structural calculations for vertical loads.....................
7.21 Required  Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. ........ccoevieiinnnene, ;
722 [X Required Make-up air calculations .......coccoeeeievreieseneiicsaeennennenn
723 [ P [O NA Equipment manufacturers’ catalog “cut sheets”

O SPECITICALIONS ... ... -y SR R ARV
724 [ P [O NA Hood/grease extractor listing documentation..............
725 [0 P [ NA Hood/grease duct sizing calculations .............cceeveunee.
726 [ P [0 NA Fire suppression information..........ccocveveninnieniensennnnn




' SECTION 8.0 — PLUMBING DATA

Construction documents

8.1 [ Required Floor plan(s) ....ssumsmmssmosmnssssmssssnessssssssmemsermrsonsrsons
8.2 [X Required Piping and material schedule...........cccecvvviviiiiriinnnnns
83 [ X Required Equipment layout plan.........cccccviiiiniiiiinniniiniininiinns
84 [X Required  Fixture schedule .........coooeviiviiiiiiiininiiiiceiees
8.5 [ P [0 NA Site utility plan ......ccccecuerruemeniririenieninscseeesaeneceneens
8.6 [O P [0 NA Building cross section wisisssssssssisssississssassisssissasssseises
8.7 [O P [O NA Rise diagram.........c.cooruersossississsissssssissanssssssvsssvsavssnsisn
8.8 [P [0 NA ROOFPIAN oottt
89 [ P [0 NA Backflow-prevention location ..........ccoeeveerereruerrernennns
8.10 O P [0 NA Trrigation plan...... essssissusssnnihaimassiimsssmm
8.11 [ P [] NA Fire-rated constructlon detalls .....................................
8.12 [0 P [0 NA Under-slab plumbing plan.......c..cccevvuemmmininnnrnnnnens
Supporting documents
8.20 [XI Required Structural calculations for vertical loads. ....................
8.21 Required  Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. .......ccooevrievrnneee
8.22 [ P [0 NA Equipment manufacturers’ catalog “cut sheets”

O SPECIfICAtIONS. .. ouepsnnsonrassnsassissisississssmamissvinssasivsnsassns
8.23 [J NA Utility maintenance agreements ...........ocoeueeeeneeeeanenne

[]P
824 [ P [0 NA Water supply calculations ........ccoceevveeeieneenniieenneeennnns
825 [0 P [ NA Sanitary system calculations ..........ccccueevnniieeriniiennens
826 [ P [ NA Irrigation demand calculations ..........ccoceeveenerceseencnncnne

]Pp

8.27 [] NA Roof drain and storm-water calculations............ccc......

Location (sheet number or spec section)

Notes




'SECTION 9.0 — ELECTRICAL DATA

Construction documents

Location (sheet number or spec section)

9.1 [P [ NA No.ofsetsofplans: ____ ..o
92 [ P [0 NA Floor plan(s) .osesssssinssissisasisisnsat e
93 [ P [ NA Electrical load calculations...........cccceeevreeierinureeieviininnns
94 [ P [0 NA Oneline diagram ......ccccooerveecuenernrieniininninennnnesnesnsnns -
9.5 [ P [ NA Feederriser diagram.......cccceeecerrmrirrrniunnivssnsisnsresennnens —
9.6 [1 P [ NA Available fault current information.........cccceeeveiveeneenenn.
9.7 [0 P [0 NA Panel schedule(s)....ccceouererurnrecrmnimnuininsiineninienenisseeenes —
9.8 [P [O NA Siteelectrical plan .....c.ccceerreericiiiiiniiiiinniennissiseecnnes -
9.9 [ P [ NA Fire-rated-construction details..........ccccerenrrrrirrrenncrnnnn. -
9.10 [0 P [0 NA Lighting plan .......c.ccocecemiermiisimssossissssssssssssssassasssssnssassiase e
9.11 [0 P [J NA Emergency power system and emergency lighting plan
9.12 O P [ NA Under-slab electrical plan.........cccceurunuevenvenencnennnenen.
Supporting documents Notes
9.20 Required  Structural calculations for vertical loads.........ccccoveeneneen.
9.21 [X Required Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. ........cccooveiercniiinnnee.
922 [ P [0 NA Energy code compliance forms and calculations

for Highting ... . swussssssesusamsmosronsasasstrssmsrsesmassmeasisss -
923 [0 P [ NA Emergency power system specifications..........cceeevernenes -
9.24 []J P [ NA Feeder riser information ........ccecceeeeeeeeersnrinrueecrneeasnsennnns -
925 [0 P [ NA Lighting equipment manufacturers’ catalog

“cut sheets” or specifications ..........cccovvererieneenieiennencns




SECTION 10.0 — FIRE SUPPRESSION DATA

Construction documents

10.1 [X Required
10.2 X Required

103 0P [ NA
104 P [NA
105 P O NA
106 1P O NA
10.7 O P [O NA
10.8 P [ NA
109 1P [1NA

Floor plan(s) .............

SPINKIEE PIPING PIAN(S) oo

Site Plan ....coceememsnmvorseromeos dstsssssaraisimssssaassse
Standpipe information ...........cccoveeviiniiiieiinniraenns
Backflow-prevention information .........c.c.cceueeee
Reflected ceiling plan(s).....ccccoceevvnevinneeninnnns

Transverse and longitudinal cross sections

Fire-rated construction detailS......ccooveeeeeiereennnnnn.

Specialty fire suppression system plans

and list of SYSteMS ...c..evveeeeririerecrcrenree e

Supporting documents

10.20 [XI Required
10.21 X} Required

10.22 4 Required
1023 ] P [ NA
1024 (0 P [ NA

Structural calculations for vertical loads............

Structural calculations for lateral loads, for

equipment weighing over 400 lbs. ........ccccueneee.

Equipment manufacturers’ catalog “cut sheets”

Hydraulic calculations........cccccocevvenninsecrnernnnes
Specialty fire-suppression-system information ..

...........

Location (sheet number or spec section)

Notes

'SECTION 11.0 — FIRE DETECTION AND ALARM DATA

m

Construction documents

11.1 [XRequired
112 [P [ NA

11.3 [P [ NA
114 O P [ONA
1.5 P [ NA
11.6 OO P [ NA
1.7 O P O NA
11.8 [J P [ NA

119 OP ONA

FloOr PIAN(S) susssevesssessiorssssasmmpursassnnsmmexpesnsnpnsnsrn
Site PlAN yemprmasmesransss cxnssisisiisrossa s R saoh b ods sabis
Reflected ceiling plan(s)......ccccesseessessnsssasssasesnnes
Transverse and longitudinal cross section(s)......
Wiring schematic..........cocoseossssmmssonersnssonxsnsonassusns
Elevator recall information.........ccceceevvvecrveecnnen.
Operational MAatriX..........coeo.. Srsisasssssssanssssssinssiss
Fire-rated construction detailS ussssssissossmsomensssssonsaes
Standard electrical NOTESu sususamssssssssnnssmwsvannsssesnssssassvens

Supporting documents

11.20 Required
11.21 XI Required

11.22 [XI Required
11.23 X Required

11241 P O NA
1125 P O NA
1126 J P [ NA
11270 P O NA
1128 J P [ NA

Structural calculations for vertical loads.......c.cceoeereennnne

Structural calculations for lateral loads, for

equipment weighing over 400 lbs. ....................

...........

Equipment manufacturers’ catalog “cut sheets” ...........

Installer certification information..........cceeeereenn..

Battery calculations ,.....asisssaissiesisssimsmeiessm
Sample fire alarm log BooK ......cociaseimmesmenssnsrecassarsosoens
Emergency power system specifications.........c.ceoeeeeens
Monitoring station information ..........cceeveeeeveniesiinenne,
Voltage drop calculations.......cceueonssassreesersaesasanssressans

Location (sheet number or spec section)

T

Notes

T




SECTION 12.0 — RE-ROOF INSTALLATION DATA

Construction documents

12.1* Required  Site plan or building location map ........cccceveeruerirrnnnne
The site plan typically includes the following:
e North arrow

A note indicating approx. squares of roofing to be applied

Area in which work is to be performed

Location of roof access

122 [X] Required  Occupancy classification.........ccceeeeveeecierceeeieeecveeiienenns
12.3 Required  Type of construction.........coueeueevueereeceeeeecneeeeee e
124 [X Required Minimum roof class required ........cc..cooreerreereeniererunnnens
12.5 [X Required Class of roofing to be installed..........cccocroercieiiinrenenenns
12.6 Required  RoOOLPlan......cccuveeeeiiieeeeee e

12.7 [J P [ NA Parapet and scupper cross SeCtion(s) ......c.ceceeereerrreveenens

Supporting documents

12.20 [X] Required  Roofing system listing information........ccceccereveereeernenns
12.21 X] Required  Roofing manufacturer’s catalog “cut sheets”................
1222 [1 P [ NA Structural calculations .......c.cocceeeeeecivrerenrencrcneesneennee.
1223 [1 P [ NA Structural engineer’s répPort ......cceeeeeeeverreeeerserrverrueenuens

Location (sheet number or spec section)

A note describing the scope of work, such as tear-off, overlay, etc.

Notes

1]

' SECTION 13.0 — JURISDICTIONAL —SPECIFIC REQUIREMENTS

Construction documents Ttem
13.1 ] NA [] Required

]
e

13.2 [0 P [J NA []Required
133 [J P [ NA []Required
134 [J P [ NA []Required
13.5 [ P [ NA [JRequired
13.6 [1 P [ NA []Required
13.7 [ P [ NA []Required
13.8 [ P [0 NA []Required
139 [0 P [O NA []JRequired
13.10 [J P [ NA [ Required

Location (sheet number or spec section)

* The building official may waive submission of plans. Contact jurisdiction for more information.

10
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