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BENTON COUNTY POSITION DESCRIPTION 

 

CLASSIFICATION BAND GRADE SUBGRADE FLSA STATUS 
Sergeant C 5 - Supervisor 2 Non-Exempt 
POSITION TITLE: Sergeant POSITION#:  
☐New     ☒Revised   
(Check one)                                

Date: 01/15/2023 

SERVICE TYPE:  BCDSA 
Employee 
Name: 

 Department: Sheriff’s 
Office 

Supervisor: Lieutenant 

FTE:  100% Employment Status:       Regular Full Time 
 

Position Summary:  

Working supervisor who supervises deputies and investigators in the performance of their daily work. Acts as shift 
commander and assigns activity. Performs law enforcement and crime prevention work. Conducts and ensures 
training requirements are met and conducts evaluations on deputies. May supervise specialty programs.  Must 
perform all duties of a Deputy Sheriff for specific discipline (Corrections, Police, or Parole & Probation). 

 

Essential Duties:   

No. Major Functional Area (MFA) % of Time 
1 MFA: Program Management Supervision 

Essential Duties: 
 Ensures the effective and efficient operation of the specific discipline.  
 Reviews and approves reports.  
 Oversees some scheduling, including overtime, compensatory time, flex time and on 

call schedules.  
 Reviews and evaluates performance and recommends personnel actions including 

employee discipline.   
 In the absence of the Division lieutenant, Captain and Sheriff, is responsible for the 

operations of the Sheriff's Office Prioritize and assign the work of staff.  
 Assists the Division lieutenants and Captain in development and implementation of 

programs.   
 May be assigned a specific program area such as Marine Patrol, Wilderness 

Response Unit, Court Security, Mental Health Transition Program.   
 Assists in developing and monitoring program budgets. 

60% 

2 MFA: Working Functions 
Essential Duties: 

 Considered a working supervisor.  Acts as a relief shift commander, with assigned 
shift reporting directly to their position.  

 Performs duties of particular discipline while providing leadership for direct reports. 
Advises subordinates about unusual or complex situations. 

35% 

4 MFA: Other Duties 
 Attend community events and management meetings.   
 Gather statistical information as necessary.  

4% 
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 Assigns reviews and oversees work of employees in the absence of the Division 
Lieutenants. 

5 And other duties as assigned. 1% 
Percentages should total 100% 100% 

 

Special Requirement: 

Requires Oregon Department of Public Safety Standards and Training Intermediate Certification.  
Must be able to obtain Advanced certification Considerable knowledge in all phases of discipline.   
Requires a valid Oregon State driver's license and First Aid/CPR certification. 
 
Requires five years in discipline with a preference of at least 90 college credits.  Preferred to be able to obtain 
Supervisory Certification within two years of appointment. 

 

Physical Requirements:   

Requires sufficient hand/eye coordination to operate a firearm and other public safety equipment and apparatus; 
visual acuity to recognize non-stationary movement; ambulatory ability to walk at work and at crime scenes; and the 
ability to subdue violent individuals. Requires speech and auditory abilities sufficient to carry on conversations and 
project voice among large crowds including the ability to defuse situations involving individuals with mental health 
substance abuse issues. Must meet DPSST job task analysis for specific discipline. 

 

NOTE:  The above job description is intended to represent only the key areas of responsibilities; specific position 
assignments will vary depending on the business needs of the division. 

Employee:        Date:   

Immediate Supervisor:       Date:   

 


