
 

REQUEST FOR PROPOSAL (RFP)   

FOR: New Storage Building located at Benton County  

Fairgrounds 2023  

 

1-26-23 

ADVERTISEMENT  

REQUEST FOR PROPOSAL (RFP)   

New Storage Building, Benton County Fairgrounds  

Benton County Natural Areas, Parks and Events Department  

 

  

Notice is hereby given that Benton County, in Corvallis, Oregon is requesting 

proposals from qualified contractors to build a new storage building to be 

located at the Benton County Fairgrounds.    

 

  

A copy of the Request for Proposal (RFP) or information pertaining to the RFP will 

be available on January 26th 2023 in the office of Benton County Natural Areas, 

Parks and Events, located at 110 SW 53rd St. Corvallis, OR 97333, Monday through 

Friday, between the hours of 8:00 a.m. to 11:30 a.m. and 12:30 p.m. to 5:00 p.m. or 

download at: https://www.co.benton.or.us/rfps.  
  

 

 

https://www.co.benton.or.us/rfps
https://www.co.benton.or.us/rfps
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The solicitation process is pursuant to Benton County Code, Chapter 2, County Contracts. 

To be considered for award, the submittal requirements must be met. These requirements 

can be found in Part II - Submittal Requirements.    

  
RFP Responses shall be sealed and marked plainly as New Storage Building, Benton County 

Fairgrounds Document and submitted to: Benton County Natural Areas, Parks and Events, 

Attention: Jesse Ott, Director AIC, 110 SW 53rd St. Corvallis, OR 97333, or emailed to 

jesse.ott@co.benton.or.us by 4:00 p.m. local time, February 14th, 2023. Proposals will not 

be accepted after this time and date. Faxed proposals will not be accepted.  

  
Benton County reserves the right to accept or reject any or all proposals, to add or delete 

items, to waive any irregularities and/or informalities in any proposal, to postpone the 

acceptance of the proposal and the award for a period not to exceed sixty (60) working days 

from the proposal due date and to make the award that is in the best interest of Benton 

County. The County may reject any proposal not in compliance with all prescribed public 

bidding procedures and submission requirements; and may reject for good cause any and all 

proposals upon a finding of the County that it is in the public interest to do so. Benton County 

reserves the right to amend the contract for an additional time period contingent upon need 

and the availability of approved funding.    

  

  
All interested Contractors must comply with the applicable provisions of ORS 279C.840 or 40 

U.S.C. 276a and the applicable provisions of the Equal Employment Opportunity Act of 1972, 

and the Civil Rights Act of 1964 as amended.  Benton County is an equal opportunity 

employer.  Each interested Contractor must submit certification per ORS 279A.110 that the 

firm has not discriminated against minority, women, or small business enterprises in obtaining 

any required subcontracts. Each proposal must contain a statement as to whether the 

responder is a resident as defined by ORS 279A.120.  

  
Dated 1-26-2023.         By: Jesse Ott, Director AIC of Natural Areas, Parks & Events 

 

REQUEST FOR PROPOSAL (RFP) FOR New Storage Building Construction 
SERVICES BENTON COUNTY Natural Areas, Parks and Events Department 
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PART 1.  GENERAL INFORMATION  

  

  

A. PURPOSE  

  

Benton County Natural Areas, Parks and Events Department is requesting bids from 

General Contractors for constructing a new storage building at our fairgrounds 

facility.   

  

  
CONTRACTOR SELECTION SCHEDULE  

  

January 26, 2023 RFP released and bid period opens. Bid period closes February 

14, 2023.  

February 15th, 2023 Bids evaluated and scored by selected committee.  
  

February 16th 2023- Scoring of Bids ends and Contractor Selected.  

Work Begins no later than April 10 2023, weather permitting. Project must be 

completed and occupancy achieved by July 3, 2023.  

The contract is anticipated to start March 2023 or as weather permits.  The County 

reserves the right to amend the contract period upon need and the availability of 

approved funding.    

  



  PAGE 5 of 16  
  

The selected Contractor and the County will negotiate the final description of work 

tasks and deliverables, within the scope of what is advertised here, for inclusion in a 

Personal Services Contract and Statement of Work Documents.  

  

This Request for Proposal for a New Storage Building is provided by and is available 

from Benton County Natural Areas, Parks and Events Department 110 SW 53rd St.  

Corvallis, Oregon 97333.  This document and related information will also be 

available for download on January 26, 2023, via https://www.co.benton.or.us/rfps  

  

Inquiries relating to the RFP process or to the substantive technical portions of the 

RFP should be directed to:  

  

  Jesse Ott, Director AIC  

Benton County Natural Areas, Parks and Events  

110 SW 53rd St. Corvallis OR 97333  

  541-766-6002  

  Email: jesse.ott@co.benton.or.us  

  

Proposers may submit questions in writing not later than seven (7) days prior to the 

submittal deadline.  Substantive questions and answers will be made available online 

at https://www.co.benton.or.us/rfps; and when appropriate, revisions, substitutions, 

or clarifications will be issued as official addenda which will need to be acknowledged 

as part of the proposal.    

  

The County may require any clarification or change it needs to understand the 

selected Contractors project approach.  Any changes or clarifications will be made 

before executing the contract and may become part of the final contract.  

  

All costs for proposal and interviews (if conducted) to secure this project are the 

Proposer’s responsibility.  

  

  

B. BACKGROUND  

Benton County recently merged two departments, Natural Areas and Parks with 

County Fairgrounds. Given this change, operations at our facility has demanded 

more storage space for functions scheduled throughout the typical year.  

  

C. COUNTY RESPONSIBILITIES  

  

Benton County is intending to provide the project management services described 

below:  

  

https://www.co.benton.or.us/rfps
https://www.co.benton.or.us/rfps
https://www.co.benton.or.us/rfps
https://www.co.benton.or.us/rfps


  PAGE 6 of 16  
  

Project Management and Coordination: The County will coordinate with the selected 

General Contractor as needed to ensure project completion. This is a prevailing wage 

project. County will review employment documentation as needed to ensure 

prevailing wages are accurate and recorded for BOLI.   

  

• Contractor Bid Proposals:  The County will prepare the final bid documents and 

advertise the project for bids.  County will be responsible for evaluating the 

bids and selecting a contractor, although the County may seek advice from 

other departments as to the most economical, efficient, durable and 

sustainable practices and materials.   

  

The County also intends that the Contractor work with the County in a cooperative 

team setting so that all deliverable items, whether provided for the project by the 

County or Contractor, will be successfully integrated in a timely manner in 

conformance with the schedule established for the project.   

  

D. SCOPE OF WORK  

  

Benton County Natural Areas, Parks and Events Department is requesting bids from 

general contractors with pertinent building knowledge to work with county staff, to 

ensure successful completion of the needed building specified in this document. 

The project is covered by prevailing wage law and will be reported to BOLI.   

  

Scope of Work Detail:  Contractor to erect a new storage building to be located at 

Benton County Fairgrounds, to match as closely as possible, our existing storage 

building of same design. New structure to be built immediately West of current 

building of same design. Existing exterior colors to be matched as closely as 

possible. Sun fade to existing structure is taken into account with this request. 

County realizes exact shading match is not possible. Building to be same size and 

shape as existing building.  

  Contractor to handle permitting, generate and submit engineered plans and 

any other needed data to the county building official having jurisdiction. Contractor 

to oversee, apply, receive and pass all needed permits. This includes passing  

inspections and special inspections needed to ensure occupancy certification and 

safe use by county staff.   

  Contractor will furnish building materials, professional services as needed 

and labor, to complete building project. All materials used in the building shall be 

installed according to recommended manufacturers installation processes. 

Contractor to ensure all materials are installed in a workmanship like manner, which 

allows for maximum manufacturer’s warranty if any available.   
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Natural Areas, Parks and Events Department to provide only general 

oversight and site specific assistance for issues such as traffic control from other 

events on premises.  

  Contractor shall notify County of first tier subcontractors to be used on this 

project included with RFP submittals. All independent contractors need to have 

current Public Works Bonds and be cleared by State of Oregon to bid on prevailing 

wage, public works projects.  

  Contractor will be responsible for alterations and reconnections to needed 

building utilities. In bid process, show estimated costs associated with utility 

connections to new building. Including all dirt work. Contractor to execute roof drain 

connections/utility connections, alterations or additions needed to ensure final 

building product that has the requested and or code required utilities.  Included in 

this will be any water run off collection basins if required by code or authority having 

jurisdiction. The intent by county is to have a turn key building when completed. 

Basic back fill and compaction and rough landscaping of areas disturbed by project 

shall be the contractors responsibility. Final/ detailed landscaping needs of turf area 

only, will be completed by county. Any live landscape plantings required by local 

jurisdiction having authority to gain final permits shall be provided and installed by 

contractor or sub contractor. Exact species can be determined during permit 

process if needed. Least cost plantings which meet local code shall be used.  

Detailed drawings, engineered plans and all other overhead items such as building 

permits and specialty inspections by Contractor.  

County will have propane fill station relocated out of work zone as/if needed.   

  

Specific Building aspects:  

  Interior insulated walls and ceiling.  

  6” concrete slab, 3,000psi at 28days minimum with fiber mesh reinforcement.  

Concrete slab, exterior apron to extend out beyond overhead doors by at least 

36”.  

  No windows unless required by code.  

North side of building(long side) to have 12’x12’ or 11’x12’ overhead garage 

doors entire length. Garage doors to be on North side of building. Overhead 

garage doors to have high lift tracks if possible and if feasible.   

  One Overhead garage door on West end of building (48’ end)  

 One 36” man door on each short end (48’ side) of building.   
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  26ga. metal exterior sheathing or heavier. (roof and siding)  

Framing to be wood, post framed width 40’ length 74’ Height 14’ Pitch 3 Sides 4. 

Building to be fitted with 200amp electrical service panel. Lights and outlets installed 

to meet building code.  

  

Attachment documents included in Request For Proposal:  

  

Attachment A,  Aerial Photo  

Attachment B,  Site meeting, inspection time frame.   

    

    

  

  

  

Project Timeline:  

  

January 26th, 2023- Approved Bid Request Package released, Bid Period open until 

February 14th 2023. Bid Period closes, Feburay14, 2023 Scoring of Bids begins, 

February 15th, 2023 Scoring of Bids ends and contractor selected Febuary16th, 

2023.  

Work begins tentatively, March 2023 thru July 3rd. 2023   

Completion of all work by contractor and county by July 3rd 2023. Approved 

occupancy for department use, by Local Jurisdiction Having Authority, by July 3rd 

2023. Contractor to ensure all permitting and approvals are met, completed, signed 

by inspectors and finished for occupancy.   
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PART II. - SUBMITTAL REQUIREMENTS  

  

  

A.  GENERAL CONDITIONS  

1. County reserves the right, at any time during the solicitation or contract 

award process, to reject any or all proposals or cancel the solicitation, 

without liability, if there is good cause or if doing so would be in the 

public interest.  

2. The Proposers should adhere to the format described herein.  

3. If submitting via hard copy, three (3) Copies of the information should 

be submitted to:  

Jesse Ott, Natural Areas, Parks and Events Department Director, AIC  

110 SW 53rd St., Corvallis, OR 97333  

on or before 4:30 p.m., local time February 14th, 2023.  Proposals 

will be accepted via mail or email.  Emailed proposals to be sent to 

jesse.ott@co.benton.or.us .  Faxed copies will not be accepted.   

4. Submittals shall be no more than 15 pages long, excluding the 

transmittal letter and supporting documents.  One page is considered 

to be one side of a single 8-½”x11” page and the minimum font size is 

12 for the main text.    

5. County intends to select a Contractor on the basis of the information 

provided by each firm; however, interviews with firms may be conducted 

after preliminary review of the submittals.  The number of firms 

interviewed will be based on the criteria used to evaluate proposals, 

stated in Part III of this Request for Professional Services.  

6. Contractor selection will occur in February 2023.  

7. Execution of the Personal Services contract typically occurs within 30 

days after selection, but shall be completed in conjunction with an 

approved Statement of Work (Work Authorization Document).  

8. This contract is for public work subject to ORS 279C.  No proposal will 

be received or considered unless the proposal contains a statement by 

the Proposer as part of its proposal that the provisions of ORS 

279C.840 or 40 U.S.C 276a are to be complied with.  

9. Any proposal may be withdrawn at any time before the “Proposal Due” 

date and time specified in the Schedule by providing written request to 

the County.  The request shall be executed by a duly authorized 

representative of the firm.  Withdrawal of a proposal will not prejudice 

the right of the proposer to submit a new proposal.  
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10. This proposal will be made a part of a file open to public inspection.  If 

a proposal contains any information that is considered a trade secret   

11. under ORS 192.501(2), each sheet of such information must be marked 

with the following legend:  

“This data constitutes a trade secret and shall not be disclosed except 

in accordance with the Oregon Public Records Law, ORS Chapter 192.”  

Nondisclosure of documents or any portion of a document submitted as 

part of a proposal may depend upon official or judicial determinations 

made pursuant to Oregon Public Records Law.  The above restriction 

may not include cost or price information which must be open to public 

inspection.  

Identifying the proposal in whole as a trade secret is not acceptable.  

Failure to identify a portion of the proposal as a trade secret shall be 

deemed a waiver of any future claim of that information as a trade 

secret.  

12. Proposer shall list all first tier sub-contractors to be used on the project 

and licensing information for each.   

  

  

  

B.  CONTENT AND FORMAT  

  

Submittals shall be no more than 15 pages long, excluding the transmittal letter 

and supporting documents.  In order to establish readily recognizable common 

denominators for evaluation, arrange the submittal in the general order 

described herein:  

   

1. A separate Letter of Transmittal signed by an authorized representative 

including statements that;  

(a) The Proposer understands the scope and identifies the types of 

services to be provided.  

(b) The Proposer agrees to all terms and conditions contained in the 

request and its attachments,  

(c) The Proposer and its sub-consultants/ contractors, if selected, 

will satisfy insurance coverage requirements for the services 

offered.  

(d) The Proposer certifies per ORS 279A.110 that the firm has not 

discriminated against minority, women or small business 

enterprises in obtaining any subcontracts.  
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(e) The Proposer states that as part of the proposal the provisions 

of ORS 279C.840 or 40 U.S.C. 276a are to be complied with.  

(f) Whether the Proposer is a resident bidder, as defined in ORS 

279A.120.  

(g) Every public contract shall contain a condition that the Contractor 

shall:  

1) Make payment promptly, as due, to all persons supplying to 

such contractor labor or material for the prosecution of the 

work provided for in such contract.  

2) Pay all contributions or amounts due the Industrial Accident 

Fund from such contractor or subcontractor incurred in the 

performance of the contract.  

3) Not permit any lien or claim to be filed or prosecuted against 

the State, or County or subdivision thereof, on account of any 

labor or material furnished.  

4) Pay to the Department of Revenue all sums withheld from 

employees pursuant to ORS 316.167.  

  

 

PART III - SELECTION PROCESS  

  

  

A.  SELECTION COMMITTEE  

  

1. The Selection Committee will consist of the Natural Areas, Parks & 

Events Director, Natural Areas, Parks & Events Maintenance Manager, 

One NAPE maintenance operations staff member. Any additional 

member so selected by Department Director.  The committee will 

evaluate the proposals and conduct interviews if necessary.   

2. The selection process may be canceled at any time if the County 

determines it is in the public interest to do so.  
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B.  EVALUATION CRITERIA  

  

Submittals received on time will be reviewed for accuracy of requested 

structure as well as lowest cost proposal.  

  

MANDATORY  

    Letter of Transmittal                                                                  Pass/Fail  

    Proposal Format and Length                                                     Pass/Fail  

SCORED CRITERIA  

EVALUATION CRITERIA                                                     MAX. SCORE  

  Ability to complete project is stated timeframe.                              10 

  Cost of total proposal.                                                                     80 

  Approach/ Resource allocation                                                       10 

   

   

  

TOTAL SCORE                                                                          100 Points  

  

  

C.  INTERVIEWS (IF CONDUCTED)  

  

Interviews may be conducted and scored at the discretion of the County.  A 

short-list of up to three (3) firms may be derived from the firms with the top 

scores based on the scoring criteria set forth in Section B above.  If interviews 

are conducted, only the short-listed firms will be requested to attend and the 

following will apply:  Interview scores will have a maximum value of 20 points 

and will be combined with the Scored Criteria to arrive at a total score.  The 

final total scores will be ranked to determine the apparent successful 

Proposer(s).  Further details will be included with notification of time and date 

of the interview.   
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D.  COMMENTS AND APPEALS  

  

Any firm interested in submitting information for this project who believes that 

there are specifications contained within this Request for Storage Building 

Project, which limit competition, may submit written comment to the Natural 

Areas, Parks and Events Director seven days before the submittal deadline.  

  

The County reserves the right to accept or reject any and all proposals; to add 

or delete proposal items and/or quantities; to amend the RFP; to waive any 

minor irregularities, informalities, or failure to conform to the RFP; to extend 

the deadline for submitting proposals; to postpone award of a bid; and to reject, 

for good cause and without liability; therefore, any and all proposals and upon 

finding that doing so is in the public interest to cancel the procurement at any 

time prior to contract execution.  

  

Every Proposer who submits a proposal shall be notified of its selection status.  

Any Proposer who claims to have been adversely affected or aggrieved by the 

selection of a competing Proposer(s) shall have seven (7) calendar days after 

receiving notification to submit a written protest.  To be adversely affected or 

aggrieved, the Proposer must demonstrate that all higher-ranked Proposers 

were ineligible for selection.  The County shall not consider a protest submitted 

after the deadline established in this section.  

    

  

  
PART IV. – PERSONAL SERVICES CONTRACT  

  

The Contractor shall perform work under this contract only by a County issued and 

fully executed Personal Services Contract with attached negotiated Statement of 

Work.   If Contractor refuses an assignment, an authorized representative of 

Contractor shall submit a written justification for the refusal within two days of receipt 

of the assignment offer, or according to other County direction accompanying the 

assignment.  The Statement of Work will identify the specific items of work for this 

Contract.  The contract will have a maximum monetary limit as established by this 

proposal process.  The County reserves the right to amend the contract if required.  

In the event that Contractor refuses an assignment, documents this decision 

appropriately and to the County’s satisfaction, County reserves the right to offer the 

project to any other firm whose contract came from this RFP or meets the 

requirements of the County Code.  

  

The Statement of Work will describe, in detail, the tasks that are to be performed with 

Contractor staff hours, time of completion, and costs and deliverables for the task 

items clearly shown.  It must include a complete salary and fee schedule for the 
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proposed services that identifies the assigned staff by task and hours to reflect the 

total cost for the proposed work.  The task/hours/staff breakdown shall be submitted 

in a table format designed by the Contractor.  Cost estimates for each work 

authorization shall be detailed using the Fee Schedule attached to the contract.  

  

Upon receiving notification from the County that a work authorization is to be issued, 

the Consultant shall conclude any negotiations and submit final cost estimates within 

no more than 10 working days unless otherwise allowed by the County.  No work on 

a project will begin before County and Consultant required signatures are obtained 

on the Personal Services Contract or amendment to the contract for a revised 

Statement of Work and an official notice-to-proceed has been received from the 

County.  



 

RFP Fair Storage  

Attachment A:   

Aerial Photo  

  

  



 

 
ATTACHMENT B   

Site Meeting:  

  

Please join us in a pre-bid site evaluation for our building 

project.  

Site visit recommended but not mandatory for submitting bid proposals.  

  

  

Location:   

Located at Benton County Fairgrounds, 110SW 53rd St. Corvallis OR 97333  

Maintenance Shop, Building A 

Site visit will be on February 2nd at 09:00 to 10:00.   


