REQUEST FOR PROPOSAL:
TOWING SERVICES

Benton County, Oregon

Release Date: May 13, 2019
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{Website: It is the intent to place the RFP and links to associated County documents.
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REQUEST FOR PROPOSALS
BENTON COUNTY, OREGON
SHERIFF OFFICE AND COUNTY VEHICLE TOWS
Notice is hereby given the County of Benton, Oregon (hereinafter called the “County”) is
requesting proposals to provide vehicle towing, storage, release of vehicles, and other related
services to meet the operational needs of the Sheriff Office and Public Works Departments. The
proposed contract term is for two years, beginning approximately July 1, 2019, with an option to
extend the contract up to one additional, two-year terms, upon agreement by both parties.
There is no expressed or implied obligation for the County to reimburse contractors for any
expenses incurred in preparing proposals in response to this request.
INTRODUCTION
Benton County encompasses 679 square miles and is located 85 miles south of Portland, Oregon.
Total county population is approximately 91,000 in both the unincorporated and incorporated
(Adair Village, the northwestern portion of Albany, Corvallis, Monroe, and Philomath) areas of
the County. It is bordered by Polk County in the north, Linn County to the east, Lane County to
the south and Lincoln County to the west.
Benton County is part of the Mid-Willamette Valley region, which includes Linn and Marion
Counties. The County has strong collaborative relationships with Linn County to the east, and
Lincoln County to the west. The government center of Benton County (located in Corvallis) is
approximately 35 miles south of the State Capitol in Salem.
Benton County is defined as a rural county with its urban populations centered in Corvallis and
the northwestern portion of Albany. The county has a significant agricultural industry including
industrial-scale grass seed production, timber, and organic farms. Education is also a significant
contributor with Oregon State University (the state’s Land, Sea, Space and Sun Grant University)
located in Corvallis. Health care is the remaining economic driver as the home of Samaritan
Health Services.
Benton County employs approximately 455 full time equivalent employees and up to an
additional 24 temporary employees seasonally. The 2017-19 biennial budget adopted total is
$243,967,943 which includes the follow departments; Juvenile, Law Enforcement, District
Attorney, Assessment, Board of Commissioners/County Counsel, Natural Areas & Parks,
Community Development, Records & Elections, Fairgrounds, Non-Department, Health
Department, Financial Services, Public Works, Information Technology, Health Center, and
Human Resources.
The objective of requesting proposals is for the County to determine which Contractor(s) can
offer the highest quality of service at a cost representing the best value to the County.
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GENERAL INFORMATION
Benton County is requesting proposals for vehicle towing services. The proposals once awarded
will provide
Benton County Sheriff’s Office with a “Preferred Tow Company” contract. The Proposer shall
furnish Vehicle Tows which includes towing, storage, release of vehicles, and other related
towing services to meet the operational needs of the Department.
Benton County Public Works will contract for an on-call vehicle towing and recovery on
various fleet services vehicles and equipment including anything light-duty, defined as anything
up to a GVW of 10,000 lbs. and Heavy-duty, defined as anything above a GVW of 10,000 lbs.),
which could include dump trucks, fire trucks, ambulances, sweepers, etc.
This bid is intended to result in the award of two separate contracts for towing services as
described in these specifications. A primary and secondary contract will be issued based on the
best interest of the county. The primary contractor will be given first right of refusal to perform
services. In the event that the primary contractor is unable to perform the work or is unable to
meet the time or business requirements set forth from the contract manager, the secondary
contractor will be offered the opportunity to perform the service. Benton County reserves the
right to utilize either contract in order to meet time or business requirements.
SCOPE OF WORK
The Proposer shall perform the anticipated services listed below within the scope of this
Agreement. In addition, the following understanding and conditions must be met by
Contractor:
•

Compliance with all federal, state and local laws, codes and regulations.

•

Timely notification (within 24 hours) to and communication with the County of all
issues. Proposer will provide oral notice of all issues, and when requested, written
notice with suggested solutions.

•

Furnish vehicle towing, storage, and other related services described below upon request
by Benton County or designee upon call or cause for Contractor's service.

•

Understand that this contract is exclusive and that all specified towing and related
services for Benton County will be referred to the Contractor so long as the Contractor
is capable of meeting the terms of this contract in its entirety. Contractor is prohibited
from utilizing the existence of this contract in its advertising or public relations efforts.

The following classes of vehicle towing shall be made by the Contractor:
1. Department Tow - A tow of a vehicle owned and operated or serviced by Benton County.
2. Evidence Tow - A tow of a vehicle in the custody of Benton County, which must be held
in secure storage.
3. Hazard Tow - A tow of any vehicle impounded for a violation of law or ordinance,
including nuisance vehicles, hazardous vehicles, abandoned vehicles on public or private
property, or under a court order.
5|P age

4. Non-Preference Tow – A tow ordered by the County of a non-county vehicle under such
circumstances that the county has lawful authority to order the towing of the vehicle and the
owner of person in possession cannot or will not select a tow company.
CONDUCT OF BUSINESS
1. Contractor shall perform all tows in a safe manner and shall not cause damage to person
or property of others while in performance of awarded contract.
2. Contractor or Contractors employees shall not solicit tows at the scene of an accident to
clear a public street or highway.
3. The Contractor shall indemnify, protect, defend, and hold Benton County, its deputies,
agents, and employees harmless against any claim for injury or damage and all loss,
liability, cost or expense including court costs and attorney’s fees growing out of or
resulting directly or indirectly from the performance of this agreement.
4. The Contractor shall procure, obtain and shall maintain in effort throughout the term of
the contract, a policy of liability insurance naming Benton County as an additional
insured with policy limits not less than $2,000,000 per person, $2,000,000 per accident
for bodily injury, $2,000,000 for property damage for all activities and operations
conducted pursuant to this agreement; and a combined single limit of $2,000,000.
“Garage Keepers” policy limits not less than $50,000 for comprehensive and collision. If
the liability limits of the Oregon Tort Claims Act are increased during the terms of the
contract, Contractor shall procure insurance in an amount at least equal to the revised
liability limits.
5. Contractor shall provide and maintain Workers’ Compensation coverage for person
employed to work under the contract.
6. All insurance policies shall bear an endorsement or shall have attached a rider whereby it
is provided that, in the event of expiration or proposed cancellation of such policies for
any reason, Benton County shall be notified by registered mail not less than thirty (30)
days before expiration or cancellation is effective.
7. Contractor must possess and maintain at all times during the term of the contract a
wrecker’s business certificate issued by the State of Oregon.
8. Contractor must possess and maintain at all times during the term of the contract a valid
vehicle appraiser’s certificate issued by the State of Oregon.
9. Contractor must have the ability to respond to two (2) tow requests simultaneously within
thirty (30) minutes of receiving notifications from Benton County.
10. Contractor must obey all ordinances and laws that pertain to the performance of the
contract.
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EQUIPMENT
Contractor must maintain within Benton County a minimum of two wrecker trucks, each with
a driver, and possess valid State permits for towing and recovering vehicles for each wrecker
used or owned. Copies of current permits must be supplied with the proposal.
Contractor's tow trucks shall be equipped with winching capabilities, dollies, safety lighting
(on the wrecker and for the towed vehicle), accident warning signs and debris cleanup tools.
Contractor's tow trucks shall have the capability to tow and/or carry motorcycles without
causing damage to same.
Contractor must have capability to tow vehicles of semi-truck size (such tow vehicle may be
owned, leased, or available to Contractor under the terms of a written contract or agreement
with vehicle owner or lessor.) Proof of such contract or lease must be supplied with proposal.
If the tow vehicle is not owned or leased by the Contractor, it must be available for service
within the city limits within thirty (30) minutes of a service call.
Contractor shall, at all times, have two-way voice communication with any tow truck they
use in performing tows under this contract.
Contractor must at all times carry insurance on vehicle and storage area.
STORAGE
1. General Requirements.
a. Contractor shall store all vehicles towed under this agreement at a properly zoned
location within Benton County.
c. Storage facilities shall be capable of accommodating vehicles to be stored as follows:
•

All storage areas shall be constructed and maintained allowing limited access to
stored vehicles by Contractor's employees, County employees, and permittees of
Contractor or County.

•

All streets and places adjacent to facilities shall be kept clear of vehicles in the
custody of the Contractor.

d. If Contractor’s storage facilities are filled to capacity, Contractor may remove vehicles
held longer than forty-eight (48) hours, excluding holidays and weekends, to the facilities
of another towing company with equivalent storage facilities within the county limits. Such
towing of vehicles shall not be subject to charge and Contractor shall notify the County of
the vehicle's new location within one (1) hour of moving the vehicle.
e. Storage facility must be staffed, at a minimum, from 8:00 a.m. to 5:00 p.m., Monday
through Friday, excluding national holidays.
f. Contractor must have an identification sign in plain view at Contractor’s place of business
which provides the following information
 Company name
 Regular business hours
 A telephone number for after-hours information
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That a service charge of (dollar amount) will be required for after-hour vehicle
releases.

2. Outside Storage.
a. Contractor shall maintain a minimum of ten (10) full-size passenger car spaces for all
vehicles towed pursuant to this contract.
3. Inside Storage
a. Contractor shall maintain a minimum of two (2) full-size passenger car spaces for all
nonabandoned vehicles towed pursuant to this contract.
b. Inside space(s) must allow for the ability to open all vehicle doors, hood, and trunk
fully to accommodate access and processing by County officials.
c. The inside storage area shall be roofed, floored and enclosed on all sides, and shall be
weather resistant. It shall also be fitted with a 110-volt outlet and be capable of being
secured from entry of unauthorized persons.
RELEASE OF VEHICLES
The Contractor shall maintain both a business phone and business office within Benton County
through which contact may be made for the release of towed and stored vehicles between 8:00
a.m. and 5:00 p.m., Monday through Friday (national holidays exempted). In addition, the
Contractor shall provide for after-hours vehicle release and shall respond for such release
within one (1) hour of contact by the owner or County (unless other arrangements are mutually
agreed upon).
The Contractor may refuse to release any vehicle or its contents, except a vehicle owned by the
County, until payment for all charges have been made. The Contractor will not release any
vehicle or contents of same without having received authorization from the County to do so.
Benton County will not collect tow/storage fees from the public for the Contractor.
Parties responsible for towing and storage charges shall be:
1. The County shall pay all towing and storage charges for all "Department Tows" as described
above in Scope of Work.
2. The County shall be responsible for all towing and storage charges up to the date of
authorization for release to the owner of all "Evidence Tows" as described in Scope of Work.
The owner shall be responsible for all storage fees accrued after the County authorizes release.
3. The County shall not be responsible for towing and storage charges for "Hazard Tows" or
"Non Preference Tows". Contractor shall require owner or person in control of the vehicle to
make payment for the towing and storage charges set forth herein for Hazard or NonPreference Tows. The Contractor will pursue all appropriate collection and/or lien remedies
available pursuant to State law to recover these costs.
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4. All towing and storage charges for unclaimed, abandoned vehicles shall be satisfied by the
following means:
a. Vehicles valued at more than $1,000 will be sold at public auction and the
proceeds from the sale will first be applied to costs of sale, then to compensate the
Contractor for accrued towing and storage charges. If the proceeds of such sale
are not sufficient to satisfy the Contractor’s charges, the available amount shall be
deemed full satisfaction of all such charges.
b. Vehicle valued at less than $1,000 shall be conveyed to the Contractor, in
accordance with applicable laws and ordinances, in lieu of all towing, other
services and storage charges. Benton County shall inform the Contractor of its
intention to convey a vehicle to the Contractor within thirty (30) days of a tow.
c. Vehicle owners or claimants shall be responsible for any after-hours release
charges.
d. In no case shall the County be responsible for towing or storage charges for
unclaimed or abandoned vehicles.
Contractor must provide Benton County itemized invoices of all tows requested by Benton
County.
SUBMISSION OF PROPOSALS AND TIME SCHEDULE FOR AWARDING THE
CONTRACT
RFP and associated information may be downloaded directly from the County’s website at
www.co.benton.or.us/rfps. Submitted written questions will be taken up to five day before
proposals are due. Questions can be submitted by email and should be directed to Captain Don
Rogers at the noted email address. A written response will be posted to the website above for the
benefit of all proposers.
Proposals must be submitted in a sealed envelope marked “RFP – Towing Services” to:
Captain Don Rogers
Benton County Sheriff’s Office
180 NW 5th Street
Corvallis, Oregon 97330
Proposals must be physically received by 4:00 p.m. Pacific Standard Time June 3, 2019. (Under
no circumstances will late delivery be accepted.) Postmarks will not be accepted. A corporate
officer who has been authorized to make such a commitment must sign the proposal.
If a proposer's RFP includes any information, not required by law to be furnished, that the
proposer considers proprietary, and the proposer requests up front that this information to be held
in confidence, the County will take reasonable efforts to maintain the confidentiality to the extent
allowable under Oregon law, including whether the public interest would suffer by disclosure.
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It is anticipated staff will review the proposals and conduct interviews, on or before June 12,
2019. It is expected a contract will be executed between the County and the selected contractor
on or about June 24, 2019. The Contract will begin July 1, 2019.
The County reserves the right to modify the dates for preliminary selection and final contract
approval based on changes to regularly scheduled unanticipated delays in the selection and/or
negotiation process, or any other contingency based on the best interest of the County.
PROPOSAL AND AWARD SCHEDULE
May 13, 2019

Distribute Requests for Proposal

June 3, 2019

Proposals Due to Sheriff’s Office
(Due by 4:00 p.m. PDT)

June 4-12, 2019

Evaluate Proposals & Optional Interviews

June 14, 2019

Notice of Intent to Award

June 17-24, 2019

Contract Award & Execution

July 1, 2019

Contract Begins

DESCRIPTION OF PROPOSAL ELEMENTS AND SELECTION PROCESS
Four copies of the proposal should be submitted at the time and place indicated in SUBMISSION
OF PROPOSALS AND TIME SCHEDULE FOR AWARDING CONTRACT.
Proposals should be submitted in a sealed envelope. The proposer shall state whether it is a
resident bidder as defined by ORS 279A.120. The County reserves the right to reject any or all
proposals if there is good cause; to cancel the solicitation; waive technicalities; request
clarification or additional information and be the sole judge of suitability of the services for its
intended use and further specifically reserves the right to make the award and negotiate a final
contract in the best interest of the County considering cost effectiveness. Failure to respond to
any requirements outlined in the RFP, or failure to enclose copies of the required documents,
may disqualify the bid. The County reserves the right to retain all submitted proposals.
In order to standardize the review process, the contractor’s proposal must be presented in the
following format and include the designated information which mirror the elements to evaluated
in the selection process.
ORGANIZATION OF RFP
1. Introductory Letter
2. Qualifications and Experience
3. References, Exhibit F
4. Cost Proposal, Exhibit B
5. All Other Exhibits
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PROPOSER REPRESENTATIONS
The Proposer further agrees to the following:
1. To examine the scope of services and conditions thoroughly.
2. To provide for appropriate insurance, deposits, and bonds, if required.
3. To comply fully with the scope of services for the agreed contract.
4. That any and all registration and certification requirements are met as set forth and
require in the Oregon Revised Statues and this RFP.
PROPOSER CONTENT – MANDATORY
Failure to complete any question or request for information, in whole or in part, or any deliberate
attempt by the Proposer to mislead the County, may disqualify the Proposer. Each Prosper shall
describe their qualifications and commitment to provide the required scope of services and
indicate a clear understanding of the work to be performed.
1. Proposer shall include an Introductory Letter indicating an expression of interest in the
project, the capability to provide the entire scope of services described herein and a
willingness to enter into a contract with the County. The Introductory Letter shall also
list a responsible person and phone number for contact during the Proposal review and
evaluation period, and also name the person(s) authorized to represent the Proposer in any
negotiations and the name of the person(s) authorized to sign any contract that may result.
The letter shall be signed by an authorized representative of the Contractor. Any
exceptions to the County contract must be include in the Introductory Letter.
2. Qualifications & Experience – Proposer must state their qualifications, work experience,
and strategies to perform the work describe in the RFP.
a. Demonstrate the ability to meet or exceed all federal, state, and local laws, codes
and regulations.
b. Provide background and previous relevant work experience.
c. Copies of valid Sate permits for towing and recovering vehicles for each wreaker
used or owned.
d. Copies of third-party contract or lease of tow vehicles must be supplied with the
proposal, if applicable.
3. References – Submit Exhibit F with Proposal Response. Provide references, including
the client name, primary contact, address, phone number, and e-mail address of at least
three (3) clients within the past two (2) years.
4. Cost Proposal – The Cost Proposal, Exhibit B should be completed for two contractual
years and submitted with the Proposal Response.
EMPLOYEE BACKGROUND CHECK AND DRUG TESTING PROGRAMS
The County requires Contractor to provide a criminal background check on employees prior to
the start of work. The Contractor should provide the County with the results of the background
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check if requested and additionally as new employees are hired and utilized on the County
contract.
Contractor must designate that they participate in an Employee Drug Testing Program (Exhibit
A) and that they participate in an Employee Background Check Program (Exhibit G) by
completed the Certification forms which submitted be submitted with the Contractor’s proposal
response.
Additional Attachments Required
a. Certification Statement for Corporation or Independent Contractor (Exhibit C)
b. Proposer Representations and Certification Regarding Debarment, Suspension and
Other Responsibility Matters (Exhibit D)
c. Certification of Insurance Requirements (Exhibit E)
PROPOSAL SELECTION
The process will consist of a solicitation of proposals from all Proposers interested in providing
the required services described in this RPF. Proposers must meet the requirements and
demonstrate the necessary experience and qualifications to provide the required ongoing services
in an efficient and cost effective manner to the County. The County intends to contract for the
“best value” product and service that offers the desired level of quality at a reasonable price.
Each proposal will be judged on its completeness and quality of its content. The County reserves
the right to reject any or all proposals and is not liable for any cost the Prosper incurs while
preparing the proposal. All proposals will become part of the public file, without obligations to
the County. Upon the completion of the evaluations, the County intends to negotiate a contract
with the Proposer whose proposal is deemed to be most advantageous to the County.
SELECTION REVIEW COMMITTEE
The Selection Review Committee will be comprised of a minimum of two (2) members
representing the County. The role of the selection review committee is to evaluate the proposals
submitted and make a recommendation of award to the Sheriff.
SCORING
Scoring will be completed covering all areas listed below in the Evaluation Criteria. All scores
for each Proposer shall be added together to arrive at a final score for each Proposer. Proposals
will then be ranked in descending order by the total Proposal score. If final scores are within five
points, the County reserves the right to negotiate with any of these Proposers or may elect to
negotiate a contract using best and final offers. Total possible points will be 100.
The County is seeking value for the service requested. While cost is important to the overall
evaluation process, the experience and qualifications may be assigned a higher value. If
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additional information is deemed necessary as part of the evaluations, such information will be
solicited in order to allow the committee to complete the valuation process. The objective of
requesting proposals is for the County to obtain the highest quality of services at a cost
representing the best value to the County.
EVALUATION CRITERIA
Points will be weighted as follows:
Introduction Letter
Qualifications & Experience
References
Cost Proposal
Total points available

Pass/Fail
40%
30%
30%
100

INTERVIEWS (Optional)
The Selection Review Committee may interview the Contractors and ask additional questions
related to the proposal and the scope of services. The County will schedule the time and locations
of the interviews, if required, on the dates indicated in the RFP schedule. If interviews are held,
they will take place at a location to be determined in Corvallis. Contractors invited to the
interview will be responsible for making and paying for their own travel arrangements.
Interviews will be given an additional 50 points.
RANKING OF PROPOSALS
a. Proposals may be ranked by the Selection Review Committee based on evaluations of
responses and interviews (if any), with the first-ranked Proposer being that Proposer
which is deemed to be the most appropriate and fully able to perform the services, and the
second-ranked Prosper being the next most appropriate, all in the sole judgement of the
Selection Review Committee.
b. Contractor’s scores will be totaled and ranked. Any Proposer’s response to this RFP shall
be considered de facto permission to Benton County to disclose the results, when
completed, to selected viewers at the sole discretion of the County.
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EXHIBIT A – EMPLOYEE DRUG TESTING PROGRAM CERTIFICATION
Proposers shall demonstrate and disclose to Benton County that he/she has an Employee Drug
Testing Program in place before a public contract can be awarded.
Therefore, by signing this Certification, the Proposer does hereby certify and confirm that, as the
proposed Contractor for Benton County’s Sheriff Office & Public Works Vehicle Tows that
he/she has an Employee Drug Testing program in place.

CONTRACTOR: ____________________________________
BY: ________________________________________________
TITLE: _____________________________________________
DATE: ______________________________________________
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EXHIBIT B – COST PROPOSAL
RATES: The following rates for towing and storage charges shall be effective beginning July 1,
2019 through June 30, 2021 as specified below.
1. Towing
a. Passenger cars, motorcycles, and pickups without campers and all other vehicles
rated at less than one (1) ton:
$__________ per unit
b. Vehicle s rate at one (1) ton to two (2) tons, whether loaded or unloaded, and
vehicles with campers:
$__________ per unit
c. Vehicle rated at more than two (2) tons, whether loaded or unloaded:
$__________ per unit
2. Other Services
a. Dolly use:
$__________ per unit
b. Recovery rate – per hour charge to be charged in quarter hour intervals after the
first ½ hour. Recovery rates are for righting overturned vehicles, winching and
usage of equipment (such as additional lengths of cable, air recovery cushions,
chokers, slings, shackles, snatch, etc.) other than that required for a normal tow:
$__________ additional ¼ hour
3. Storage
These charges are based upon any part of a twenty-four (24) hour calendar day:
a. Outdoor Storage:
$__________ per day per vehicle
b. Indoor Storage (at Counties direction)
$__________ per day per vehicle
4. Hazard Tows
a. Towing Services:
$__________ per vehicle
b. Storage:
i. Outdoor Storage:
$__________ per day per vehicle
ii. Indoor Storage (at Counties direction)
$__________ per day per vehicle
c. Service Charges:
i. Standby Pay
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$__________ per hour
ii. Mileage
$__________ Not to exceed per mile or $___________ per mile with
dolly or flatbed.
iii. Dolly use per vehicle:
$__________ per vehicle
iv. Flatbed use per vehicle
$__________ per vehicle
5. Non-Preference Tows
a. Towing Services (includes first 5 miles):
i. Regular Tow
$__________ per vehicle
ii. Flatbed or with Dollies
$__________ per vehicle
b. Service Charges, in addition
i. Mileage
$__________ per mile or $_________ per mile with dollies
c. Accident Tows, in addition
(Tow Services same as 5a, but without free mileage)
i. Hook up Rate: $____________
ii. Mileage $__________ per mile or $____________ per mile with dollies
iii. Winching or Labor at Scene $_________ per hour (1 hour minimum)
iv. Hybrid/Electric Vehicle $__________
v. Flares - $ _________ each
vi. Grease Sweep - $__________ each
vii. Standby Time or 2nd Man - $__________ per hour
d. Storage
i. Outside (Midnight-Noon) $_________ daily
ii. Inside - $________ daily
iii. After Hours Gate Fee $_________
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iv. Pull Out Fee $___________
e. Private Party Impounds - $__________ (Within Corvallis city limits, dollies, and
miles included)
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EXHIBIT C- CERTIFICATION STATEMENT FOR CORPORATION OR
INDEPENDENT CONRACTOR STATUS

A. Contractor is a Corporation, Limited Liability Company, or a Partnership
I certify under penalty of perjury' that Contractor is a (check one):
 Corporation  Limited Liability Company  Partnership Nonprofit Corporation authorized to
do business in the State of Oregon
Signature: __________________________________________________________________________
Title:

________________________________

Date ________________________

B. Contractor is a Sole Proprietor Working as an Independent Contractor
Contractor certifies under penalty of perjury, that the following statements are true:
1. If Contractor is providing services under this Contract for which registration is required under
ORS Chapter 71 (Architects and Landscape Contractors) or 701 (Construction Contractors),
Contractor has registered as required by law.
2. Contractor is free to determine and exercise control over the means and manner of providing the
service subject to the right of the County to specify the desired results.
3. Contractor is responsible for obtaining all licenses or certifications necessary to provide the
services.
4. Contractor is customarily engaged in providing services as an independent business. Contractor is
customarily engaged as an independent contractor if at least three of the following statements are
true.
Note: Check all that apply. You must check at least three to establish that you are an independent contractor
 A. Contractor's services are primarily carried out at a location that is separate from
Contractor's residence or primarily carried out in a specific portion of the residence which is
set aside as the location of the business.
 B. Contractor bears the risk of loss related to the services provided under this Contract.
 C. Contractor provides services to two or more persons within a 12-month period or
Contractor routinely engages in business advertising solicitation or other marketing efforts
reasonably calculated to obtain new contracts for similar services.
 D. Contractor makes a significant financial investment in the business.
 E. Contractor has the authority to hire additional persons to provide the services and has
authority to fire such persons.

Contractor
Signature: __________________________________

Date: _____________________________
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EXHIBIT D- PROPOSER REPRESENTATIONS AND
CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS
Failure of the Proposer to complete and sign this form may result in the rejection of the
submitted offer. The Proposer will notify Purchasing in the Finance Department within 30
days of any change in the information provided on this form.
The Proposer certifies to the best of its knowledge and belief that neither it nor any of
its principals:
1. Are presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from submitting bids or proposals by and federal, state or local
entity, department or agency;
2. Have within a five-year period preceding the date of this certification been convicted of
fraud or any other criminal offense in connection with obtaining, attempting to obtain, or
performing a public (federal, state, of local) contract embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving
stolen property;
3. Are presently indicted for or otherwise criminally charged with commission of any of the
offenses enumerated in Paragraph 2 of this certification;
4. Have, within a five-year period preceding the date of this certification had a judgment
entered against contractor or its principals arising out of the performance of a public or
private contract;
5. Have pending in any state or federal court any litigation in which there is a claim against
contractor or any of its principals arising out of the performance of a public or private
contract; and
6. Have within a five-year period preceding the date of this certification had one or more
public contracts (federal, state, or local) terminated for any reason related to contract
performance.
If Proposer is unable to attest to any of the statements in this certification, Proposer shall
attach an explanation to their offer. The inability to certify to all the statements may not
necessarily preclude the Proposer from award of a contract under this procurement.
ATTESTATION:
SIGNATURE OF AUTHORIZED PERSON: (Notarization is not required)
Signature _______________________________________ Date ___________________
Print Name and Title ______________________________________________________
Contact Person for this Procurement: _________________________________________
Phone: __________________________________ Email: _________________________
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EXHIBIT E – CERTIFICATION OF INSURANCE REQUIREMENTS
Contractor shall at all times maintain in force at Contractor’s expense for insurance noted below.
Workers’ Compensation insurance in compliance with ORS 656.017, which requires subject employers to provide workers’ compensation coverage in
accordance with ORS Chapter 656 or CCB (Construction Contractors Board) for all subject workers. Contractor and all subcontractors of Contractor with one or
more employees must have this insurance unless exempt under ORS 656.027. Employer’s Liability Insurance with coverage limits of not less than
$1,000,000 must be included. THIS COVERAGE IS REQUIRED. If Contractor does not have coverage, and claims to be exempt, Contractor must indicate
exemption within their Bid/Proposal submittal letter with qualified reasons for exemption, see ORS 656.027. Out-of-state Contractors with one or more
employees working in Oregon in relation to this contract must have Workers’ Compensation coverage from a state with extraterritorial reciprocity, or they must
obtain Oregon specific Workers’ Compensation coverage ORS 656.126.

Professional Liability insurance covering any damages caused by error, omission or any negligent acts of the
Contractor, its subcontractors, agents, officers, or employees’ performance under this Contract. Combined single
limit per occurrence shall not be less than $2,000,000. Annual aggregate limit shall not be less than
$2,000,000.
If this box is checked, the limits shall be $1,000,000 per occurrence and $1,000,000 in annual aggregate.
X

Required by County

Not Required by County

Commercial General Liability insurance with coverage satisfactory to the County on an occurrence basis.
Combined single limit shall not be less than $2,000,000 per occurrence for Bodily Injury and Property
Damage and annual aggregate limit for each shall not be less than $2,000,000. Coverage may be written in
combination with Automobile Liability Insurance (with separate limits). Annual aggregate must be on a “per
project basis”.
If this box is checked, the limits shall be $1,000,000 per occurrence and $2,000,000 in annual aggregate.
If this box is checked, the limits shall be $5,000,000 per occurrence and $5,000,000 in annual aggregate.
X

Required by County

Not Required by County

Automobile Liability covering all owned, non-owned, or hired vehicles. If there are no owned autos this coverage
may be written in combination with the Commercial General Liability Insurance (with separate limits). Combined
single limit per accident shall not be less than $2,000,000.
If this box is checked, the limits shall be $1,000,000 per accident.
If this box is checked, the limits shall be $5,000,000 per accident.
X

Required by County

Not Required by County

Property of Others in Transit (Cargo) covering all County owned property / equipment being hauled by
contractor. Limit per occurrence shall not be less than $100,000.
X

Required by County

Not Required by County

Coverage must be provided by an insurance company authorized to do business in Oregon or rated by A.M. Best’s Insurance Rating of
no less than A-VII or County approval. Contractor’s coverage will be primary in the event of loss. Contractor shall furnish a current
Certificate of Insurance to the County. Contractor is also responsible to provide renewal Certificates of Insurance upon expiration of any
of the required insurance coverage.
Contractor shall immediately notify the County of any change in insurance coverage. The certificate shall also state the deductible or
retention level. The County must be listed as an Additional Insured by endorsement of any General Liability Policy on a primary and
non-contributory basis. Such coverage will specifically include products and completed operations coverage.
The Certificate shall state the following in the description of operations: “Additional Insured Form (include the number) attached. The
form is subject to policy terms, conditions and exclusions”. A copy of the additional insured endorsement shall be attached to the
certificate of insurance. If requested complete copies of insurance policies shall be provided to the County.
Certificate holder should be: Benton County 205 NW 5th Street, Corvallis OR 97330. Certificates of Insurance can be faxed to 541766-6893 or emailed to the County Counsel vance.m.croney@co.benton.or.us .
Contractor’s Acceptance: _______________________________________________Completed at County by: Vance M. Croney
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EXHIBIT F REFERENCES
Proposer Name:
Provide at least three references with telephone numbers and e-mail addresses. References must
be able to verify the quality of your previous work in the proposed area of work. Add additional
pages if needed.
REFERENCE 1

Organization Name

Telephone

Contact Person

E-Mail

Mailing Address

Contract Term

Description

REFERENCE 2

Organization Name

Telephone

Contact Person

E-Mail

Mailing Address

Contract Term

Description
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REFERENCE 3

Organization Name

Telephone

Contact Person

E-Mail

Mailing Address

Contract Term

Description
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EXHIBIT G – EMPLOYEE BACKGROUND CHECK PROGRAM CERTIFICATION
Proposers shall demonstrate and disclose to Benton County that he/she has an Employee
Background Check Program in place before a public contract can be awarded.
Therefore, by signing this Certification, the Proposer does hereby certify and confirm that, as the
proposed Contractor for Benton County’s Sheriff Office & County Vehicle Tows that he/she has
an Employee Background Check program in place.

CONTRACTOR: ____________________________________
BY: ________________________________________________
TITLE: _____________________________________________
DATE: ______________________________________________

23 | P a g e

